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PRELIMINARY PLAN 
Checklist and Submittal Requirements 

 
Title of Plan: _______________________________________________________ 

Name of Applicant:  _______________________________________________________ 

Mailing Address:  ________________________________________________________ 

Applicant Phone Number / Email:  ____________________________________________  

 
Place checkmarks in the appropriate spaces below for all items provided, except as follows: 

1. Items not provided provide leave insert a number and provide explanation as to why in 

space provided at the end of this checklist. 

2. Insert "N/A" if not applicable. 

3. Insert "W" if a waiver is requested from this requirement. A waiver request form with 

applicable submission fee is required prior to consideration of the requested waiver. 

 

A complete initial submission shall be submitted at a minimum of 30 days prior to the 

Planning Commission Meeting to be considered for review.  Subsequent revisions shall be 

at a minimum of 15 days prior to the Planning Commission Meeting to be considered for 

review. 

 
SUBMISSION REQUIREMENTS to the Paradise Township Office 

 Six (6) sets of subdivision and/or land development plan. 

 One (1) set of all other plans (SESC, PCSM, PennDOT HOP, etc.). 

 One (1) set of all applicable supporting data. 

 Signed subdivision and land development application. 

 Six (6) completed copies of this checklist. 

 Six (6) copies of any waiver requests. 

 An electronic copy of all plans, supporting data, checklist, and waivers. 

 All applicable submission fees. 

 One (1) copy of all plans, supporting data, checklist, and waivers shall be submitted to 

the Township Engineer (no electronic submissions will be accepted without prior 

consent). 

 One (1) copy of the subdivision and/or land development plan with applicable review 

fees shall be submitted to the York County Planning Commission. 

 One (1) copy of the subdivision and/or land development plan to Abbottstown- 

Paradise Joint Sewer Authority for any site proposing connection to public sanitary 

sewer. 

 One (1) copy of the subdivision and/or land development plan to York Water for any 

site proposing connection to public water service. 
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PLAN SIZE / SCALE  (SALDO Section 402.A) 
 Plan sheets shall measures 24” x36” 

 Plans shall be at a scale of 1 inch equals 10 feet, 20 feet, 30 feet, 40 feet, 50 feet or 100 

feet.  The scale used shall be the largest that will reasonably fit on the plan sheets.  The 

Township Engineer may require a larger scale if determined that the provided scale is 

not legible. 

 
TITLE BLOCK  (SALDO Section 402.B.1) 

 Name of the subdivision or land development. 

 Name of the municipality. 

 Name and address of the owner of record of the property or authorized agent. 

 Source of title (tax map, parcel, deed book, page, UPI number). 

 Name and address of the person or firm responsible for preparing the plan. 

 Graphic and written scale. 

 Date plan was prepared and date(s) of all subsequent plan revisions with description. 

 

MINIMUM PLAN REQUIREMENTS  (SALDO Section 402.B.2 – Section 402.B.21) 

 North point / arrow indicating the direction of north 

 Location map a no less than 1 inch equals 2,000 feet.  The map shall show the 

proposed development and adjoining with sufficient detail so to enable the location of 

the development. 

 Entire existing property boundary with bearing and distances based a survey 

 Location of existing and proposed monuments and markers on all corners and lines 

 Name of adjoining property owners along with names and recording information for 

any adjacent subdivisions. 

 Existing contours over the project site at an interval of 1 foot or less if average slope of  

site is10 percent or less, or an intervals of 5 foot or less if average slope of site is 10 

percent or greater.  Notation indicating the datum to which the contour elevations refer 

along with at least one benchmark.  Contours should contain adequate labels to easily 

determine the contour elevation. 

 Location of existing watercourse, flood hazard zones, wetlands, tree masses, rock 

outcrops, soil types, features regulated by the Environmental Overlay Zoning District, 

and other significant natural features on the property or within one hundred feet (100’) 

adjacent to the property. 

 Location, name right-of-way width and cartway width of all existing streets, driveway, 

and service streets on the property or within one hundred feet (100’) adjacent to the 

property, including those proposed that are preliminarily approved or recorded but 

unimproved. 

 Location of existing buildings, utilities, historic structures, resources regulated by the 

Historic Overlay Zoning District, and all other man-made features on the property or 

within one hundred feet (100’) adjacent to the property.  

 Location of existing easements and right-of-way on the property or within one hundred 

feet (100’) adjacent to the property.  Grantor and purpose should be noted, in addition 

adequate dimensions for determining the size and location should be included. 

 Identification of existing features to be removed. 
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 Layout of proposed lots with approximate lot line dimensions and lot size. 

 Building setback lines dimensioned and labeled. 

 Proposed building and other important on-lot improvements. 

 Lot numbers identifying each lot.  For properties previously subdivided lot numbers 

should be consecutive and not contain lot numbers previously utilized.  The title of any 

previous subdivision should also be noted. 

 Location. Name, cartway width, and right-of-way width for all proposed streets and 

future right-ways required to expand existing streets. 

 Typical Cross-sections for proposed street(s) showing material and specifications. 

 Point of access for driveways 

 Clear sight triangles on streets and driveways. 

 Location, width and purpose of proposed easements and right-of-way(s). 

 Location, dimension, and purpose of areas to dedicated or reserved for public or semi-

public uses or to be reserved for use of owners/tenants within the land development. 

 Location of size of water mains. Additional all laterals, hydrants, and other public 

water related improvements should be depicted. 

 Location and size of all sanitary sewer mains.  Additional all laterals, cleanouts, 

manholes, and other public sewer related improvements should be depicted.  

 Location and size of all storm sewer and stormwater management facilities. 

 Location of on-site/on-lot proposed well(s) 

 Location of proposed on-site/on-lot sewage disposal system(s).  All perc and prove 

locations, including those for primary and reserve areas shall be shown. 

 Phasing plan for development as applicable.  (see Section 309.D) 

 Construction details for all proposed improvements. 

 

TABLE OF SITE AND DEVELOPMENT DATA  (SALDO Section 402.B.22) 

 Total gross and net acreage of property. 

 Existing and proposed use of the property. 

 Existing zoning classification 

 Maximum permitted and proposed density. 

 Number of total proposed lots and dwelling units (if applicable)  

 Minimum lot size and width permitted and proposed. 

 Proposed type of water supply and sewage disposal 

 Lineal feet of new streets proposed. 

 Maximum building height permitted and proposed 

 Maximum permitted, existing, and proposed lot coverage. 

 Minimum building setbacks. 

 Required and proposed parking and loading spaces. 
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CERTIFICATIONS, SEALS and SIGNATURES (SALDO Section 402.B.22 – Section 402.B.217) 

 Certificate(s), signature(s) and seal(s) of surveyor, engineer, landscape architect, as 

authorized and applicable attesting the accuracy of the survey, plans, and all other 

information. 

 Notarized signature of owner(s) that the applicant is or represents the owner of the 

property of the lands proposed to be developed and they acknowledge the land 

development shown on the Preliminary Plan is theirs and that it was made at their free 

consent. 

 Provision for Township Planning Commission signatures. 

 Provision for Township Engineer signature. 

 Provision for Township Supervisors signature. 

 Provisions for Sewer Authority signature. (only if proposing pubic sewer service) 

 

NOTES 

 Notation of existing and/or proposed restrictions  (deeds and/or covenants) 

 Notice that a highway occupancy permit is required pursuant to S.420 of the Act of 

June 1, 1945 (P.L. 1242, No. 428) known as the "State Highway Law" for access to 

highways under Pennsylvania Department of Transportation jurisdiction. 

 Notation of all granted waivers. 

 

ACCOMPANYING CERTIFICATES and DATA  (Section 402.C) 

 Hydrological Study  (see Section 511.B.2) 

 DEP Planning Module for Land Development as required by PA DEP. 

 Water supply report  (see Section 512.B.2) 

 Water supply public utility certificate, commitment or agreement. 

 Proof of granted variances, special exceptions, or conditional uses with any conditions 

should be provided and noted on the plan.  

 Where proposed development covers only a part of the developer’s entire tract, a 

Sketch Plan shall be submitted of the proposed development for the remainder of the 

tract and included within this plan  (See Section 401 and Sketch Plan Checklist) 

 Plan and profile for all proposed streets based on the centerline of the street.  Must be 

on same sheet and include all utilities within the street right-of-way. 

 Profiles for each proposed sanitary sewer, storm sewer, and water distribution system 

not within the street profile required above. 

 Preliminary Engineering Designs of any proposed bridges or culverts 

 Stormwater management plans, designs, and supporting calculations in accordance 

with the Paradise Township Stormwater Management Ordinance. 

 Whenever the plan proposes to dispose of stormwater runoff on to an adjacent property 

not within a natural watercourse, in a manner which exceeds the capability of a natural 

watercourse, or in a way that adversely affects the flow of stormwater on their property 

approval of the affected owners shall be obtained and submitted with the land 

development plan after they have reviewed all the plans and calculations. 
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 Where the land included in the proposed development plan has an electric transmission 

line, a gas pipeline, or a petroleum or petroleum product transmission line located 

within the tract, the plan shall be accompanied by a 21 letter from the owner or lessee 

of such right-of-way stating any conditions on the use of the land and the minimum 

building setback and/or right-of-way lines. This requirement may also be satisfied by 

submitting a copy of the recorded agreement which shall contain the above data. 

 In the event that the plans propose the use of utility or other services extends from 

another municipality, a statement or certificate indicating that the proposal has been 

reviewed by the municipality or municipal authority. 

 All sites proposing the disturbance of 5,000 sq.ft or greater shall prepare and submit 

and erosion and sediment control plan for review. Plans disturbing less than 0.991 

acres shall be reviewed by the Township Engineer unless the Township Engineer 

determined York County Conservation District is necessary.  Plans Disturbing 0.991 

acres or greater mist be submitted to the York County Conservation District for review 

and approval. 

 Documentation/Certification of all required permits with regard to any proposed 

alteration or relocation of a stream, watercourse or wetland. 

 An agreement that the applicant will install all underground utilities (if required) before 

paving streets and/or constructing sidewalks.  Proof by letter or certificate from affect 

utility owners shall also be provided. 

 Other certificates or data as may be required by this Ordinance, or any other Township 

ordinance or regulation, must be submitted prior to Preliminary Plan approval. 

 Traffic Impact Study. (see Section 402.C.20) 

 Approval of proposed street names by the U.S. Postal Service and York County 911. 

 Subdivision plans for land within the Agricultural Zoning District shall provide 

information required by Section 404.B.5 of the Zoning Ordinance 

 Documentation of the parent tract area. 

 A calculation of all subdivision rights granted to the parent tract. 

 A history of the use of the subdivision rights. 

 The allocation of any remaining subdivision rights among the various lots 

created. The plan shall clearly indicate which lot or lots carry with them any 

unused subdivision rights. 

 A plan that proposes to use Transferable Development Rights shall include all 

necessary information to demonstrate compliance with Section 1337 of the Zoning 

Ordinance  

 A plan that proposes a Conservation Development, as defined by the Zoning 

Ordinance, shall include all necessary information to demonstrate compliance with 

Section 1310 of the Zoning Ordinance. 

 

OTHER PLANS 

 The above Preliminary Plan requirements listed above are depicted, noted, or  attached 

to all other plans and submissions as applicable and are consistent. 
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EXPLINATIONS FOR ITEMS NOT PROVIDED 

 
1. _____________________________________________________________________________________ 

_____________________________________________________________________________________ 

2. _____________________________________________________________________________________ 

_____________________________________________________________________________________ 

3. _____________________________________________________________________________________ 

_____________________________________________________________________________________ 

4. _____________________________________________________________________________________ 

_____________________________________________________________________________________ 

5. _____________________________________________________________________________________ 

_____________________________________________________________________________________ 

6. _____________________________________________________________________________________ 

_____________________________________________________________________________________ 

7. _____________________________________________________________________________________ 

_____________________________________________________________________________________ 

8. _____________________________________________________________________________________ 

_____________________________________________________________________________________ 

9. _____________________________________________________________________________________ 

_____________________________________________________________________________________ 

10. _____________________________________________________________________________________ 

_____________________________________________________________________________________ 

11. _____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 

This Checklist has been prepared based on Section 402 of the Paradise Township Subdivision and Land 

Development Ordinance.  Wording of the above requirements has been altered from Section 402 to provide clarity 

and/or simplification.  Additional requirements above not included in Section 402 were enacted by the adoption of 

this checklist by the Paradise Board of Supervisors. 


